Society of St. Vincent de Paul Georgia, Inc.

POSITION: Communications Manager
REPORTS TO: Chief Development Officer
DEPARTMENT: Resource Development
STATUS: Full time, Salaried, Non-exempt

Society of St. Vincent de Paul Georgia, Inc.

Respecting the dignity of each person, St. Vincent de Paul Georgia (SVDP) brings hope and help to those
in need so they may achieve stability and move toward self-sufficiency. The focus is on preventing
homelessness, fighting hunger, and changing lives. Programs include housing, utility assistance, food
recovery and distribution, jobs assistance, transportation, and prescription fulfillment through an onsite
pharmacy. Services are provided through the headquarters’ (Council) facility, 73 Conferences (parish-
based chapters) and 11 Thrift Stores.

Position Summary

St. Vincent de Paul Georgia seeks a talented communications professional with a sales, marketing
and/or fundraising background for the position of Communications Manager responsible for the
planning, creation and execution of the communications and marketing plan and strategies of the
organization.

Duties & Responsibilities

e Working with the Chief Development Officer, plan, oversee creation of, and execute the delivery of
all fundraising appeals, communications and collateral of the organization

e Produce compelling collateral including as flyers, print ads, membership materials, event collateral,
fundraising materials, brochures and invitations

e Develop and implement communications strategies to reach multiple target audiences through a
variety of channels and formats including both traditional and social media

e Manage media and public relations partners and activities

e Draft newsletters, emails and other communications

e Manage organizational social media presence across multiple platforms including Facebook, Twitter,
Instagram, LinkedIn and YouTube to exponentially increase friends and followers and convert them
to donors

e (Create and manage the content, design and functionality of the SVdP Georgia website and increase
traffic to site

e Develop and implement an SVdP Georgia app and mobile/web-based services

e Produce webinars, videos and other web-based and mobile content

e Draft and design SVdP Georgia annual engagement book, annual report and other reports and
collateral

e Ensure that sponsorships are fulfilled appropriately and that all sponsors and corporate partners are
appropriately recognized and stewarded



e Develop, implement and manage a robust corporate matching gifts program and corporate
workplace giving campaigns, growing and deepening giving at this level

e Form, grow and manage strong relationships with corporate Employee/Business Resource Groups
(ERG’s/BRG’s) and affinity groups

e Coordinate with grant writer on development and writing of corporate foundation proposals and
solicitation materials

e Develop assets and identify new creative opportunities to add value for partners and deepen
corporate engagement, including gratitude and recognition programs

e Coordinate with communications manager to develop collateral, and support corporate
partnerships through social media support and other platform opportunities

e Be accountable to personal goals, strategies and metrics, participating in ongoing and regular
assessment of progress toward goals

Qualifications

e Bachelor’s degree in related field required, Master’s degree preferred

e Minimum 5 years of direct professional experience

e Experience working in a nonprofit setting as part of a development team preferred with
corporate partnership experience a plus and/or within a corporation’s
philanthropy/marketing/communications team with cause marketing a plus

e Superior written and verbal communication skills in English and Spanish

e Strong writing, editing, proofreading, layout and design, professional printing/publishing skills

e Experience creating communications for multiple audiences, channels and formats including
social media, print, TV, radio, online and mobile

e Social media-savvy with experience engaging and growing followers across social media
platforms and strong understanding of current trends in digital media

o Tech-savvy with experience creating and editing videos and other electronic content

e Exceptional time management skills and strong sense of pace and urgency to ensure multiple
concurrent projects are properly prioritized and completed within expected timeframes

e Self-motivated, creative, energetic and results-oriented team player

e Strong proficiency in Microsoft Office Suite including Power Point, Publisher, Word, Excel,
Outlook and Adobe Acrobat

e Experience with Adobe Creative Suite, Microsoft Publisher, GIMP and/or other design software

Compensation
Competitive salary commensurate with experience and background plus benefits including health

insurance and 401K retirement plan, great work environment, hours and team.

This job description should not be construed to imply that these requirements are the exclusive
standards of the position. Incumbents will follow any other instructions and perform other related
duties as may be required by their supervisor. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions of the job.

Learn more about St. Vincent de Paul Georgia at www.svdpgeorgia.org.

To apply, submit letter of interest, resume, and salary requirements to sbatesboston@svdpgeorgia.org.



http://www.svdpgeorgia.org/

